Contents of A typical Course File 

Dear Professors and Course Instructors,

At the end of each semester, each course instructor has to submit a course file to be reviewed and used by the Accreditation Working Group.

Please make sure that you include the following materials in the course file you submit at the end of the semester to Dr. Hebat-Allah MOURAD. You can use this as a checklist to help you organize your course file. 

Your course file should have a cover page indicating the course name and code, the semester, and your name.

Course File Contents

· Course Report

· ILO of the course

· ILO survey form

· ILO survey results with statistical analysis

· Copy of mid-term exam with an answer key

· Copy of final exam with an answer key

· Year work grades

· Course materials (class PowerPoint Presentations/handouts/worksheets)

· Copy of all assignments, quizzes, class tasks

· Sample of students’ work with grades and/or feedback (if the students delivered presentations, a soft copy sample on a CD should be placed in the course file)

· Sample of mid-term exam papers

